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INIOCTAHOBJIEHHUE

O0 yreepxkaenuu llopsaaka padoTni ¢ 00palmeHHAMH FPAKIAH
B aamMuHucTpanua MO «ceno Huxnee Kazanuuie»

B cootBercTBHU O cTarbel 32 PenepansHoro 3akoHa ot 6 okrga0ps 2003 r. Ne
[31-03 «O0 o00mpx nNpUHIMIIAX OPraHU3aldul MECTHOT'0 CaMOYIPABJICHHUS B
Poccuiickoit @enepanumy», pyKkoBoACTBYICh, DegepabHbiM 3akoHOM oT 2 Mas 2006
r. Ne 59-®3 «O mnopsake paccMoTpeHusi oOpamenuii rpaxkaad Poccuiickoii
Denepaumuny, YcraBom MO «ceno Hmwknee Kazanumie»

NOCTAHOB.J A 10

1. YreBepmurs Ilopsmox paborel ¢ oOpameHMsSIMH TpakaaH B
apmuHucTpaum MO «ceno Hwkaee Kazanuiney, CcorjiacHO NPUI0KEHUIO.

2. Ony0avKoBaTh HACTOAINECE MOCTAHOBJICHUE B MEPUOAUYECKOM IEYATHOM
M3IaHUH, U pa3MECTUTh Ha OPHIUAILHOM caiite aamuaucTpammu MO «ceno Hmwxknee
Kazanume» B UH()OpMAMOHHO-TEIEKOMMYHUKAIMOHHOM ceTh «MHTEepHET.

3. HampaBurh IOCTAHOBJEHUE MYHUIMIIAJIBHOIO OO0OPa30BaHUS «CEJO
Hwkuee Kazauume» B MunucrepcTBo rctuimu PJl nag BKIIOUEHHS B PETHCTP
MYHHUIATIATLHBIX HOPMATUBHBIX MIPABOBBIX AKTOB B YCTAHOBJICHHBIM 3aKOHOM CPOK.

4. B Teuenne 10 mnocne AHS TIPUHATHS HANPaBUTh ITOCTAHOBICHUE
MYHULMIIAJIIBHOrO oOpasoBanus «ceno Hinknee Kazanumme» B mpokyparypy s
IIPOBEJICHUSA aHTUKOPPYIILIAOHHON YKCIIEPTU3BI U IMPOBEPKUA HA MPEAMET 3aKOHHOCTH.

5. Hacrosmee mOCTaHOBJIGHHE BCTYIIAaET B CHJIY IIOCHE JHS €ro
O(PULMAIBHOTO OIYyOJIUKOBAHMSI.

6. KoHTpoIb 32 HCTIOIHEHWEM LIOCTAHOB/IEHNS BO3JIOKHTh HA 3AMECTUTE]Is
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YTBEpXKIEH
MOCTAHOBJIEHUEM
ABbI AJIMUHUCTPALIUH
Hee KazaHume»

2023r. Ne
Wpbaunos H.H.

NOPATOK
paboTsi ¢ o6pamenusiMu rpaxiaad B aamuauctpaunn MO «ceno Huxnee Kazannmey

1. Ob0mme moJiosKeHHSsI

1.1. Tlopsmox paboTel ¢ oOpameHusMH rpaxaadH B agmuHucTpaimun MO «cemo Hiknee
Kasanue» (manee - Ilopsimok) pazpaboTtan B LENSIX peain3aldy rpakJaHamMu, MpoKuBaroMy
Ha teppuropun MO «cemo Himknee Kazanuiuey, npasa Ha oOpallieHHE B OpraHbl MECTHOIO
CaMOYIPABJICHUS, MOBBIIEHHUS KAYeCTBA PACCMOTPEHHMS TTUCBMEHHBIX (B TOM YMCJIE DJIEKTPOHHBIX)
W YCTHBIX 00paineHuii, mocTynuBIuX B anMuHucTpatuo MO «ceno Hmwknee Kazanuiey.

1.2. I'paxknase peanmu3yroT NpaBo Ha obpaieHue cBoO0IHO ¥ 100POBOJIEHO.

1.3. I'paxxpane UMEKOT MpaBo 00pallaThCs JUYHO, & TAKKE HAMpPaBJIATh WHAWBUJYAJIbHBIC H
KOJUIEKTUBHBIE OOpaleHus, BKIIoYas oOpamieHusi OObEINWHEHMH TpaxkaaH, B TOM HYHUCIE
FOPUIUYECKHX JIALL.

1.4. OcyliecTBleHHE TpadkJaHaMK TpaBa Ha oOpaleHWe HE [OJ/DKHO HapyuiaTh npaBa M
cBOOOJIBI APYIrUX JIMLI,

1.5. Cnocobsl obpamenus B agmubucTpairio MO «ceno Hiwknee Kasammime» (manee -
AJIMUHUCTpALUSA ):

1) B mucsMeHHOM hopme 1o axpecy: yi. Abycynbsina Axaesa 1. 163

2) B (opMe DSISKTPOHHOrO MOOKYMEHTa uepe3 «Web-npuemMHy», pasMELICHHYI0 Ha

odhuLManLHOM caite AJMHHMCTpAlMM, a TakkKe Ha ajapec JJICKTPOHHOM IMOYTHI

Anmvuauctpanuu MO «ceno Huwxaee Kazanummey:

3) YyCTHO B XOHI€ JMYHOrO0 TIPHEMa TpakiaH, MPOBOAWMOrO TIJIaBOM MYHHIMIAJIBHOTO

00pa30BaHus, r1aBOM AIMHUHUCTPAIH, MHBIMU JOJDKHOCTHBIMY JIHIIAMH AJIMUHUCTPALIMH.

1.6. I'paskiaHuH BNpaBe MOJYYMTh YCTHYH WHGOPMALHIO O PErUCTpaLuy €ro o0paiueHus
o Tenedony.

1.7. YOJHOMOYEHHOE JIO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OpraHu3aldr0 J0CTyna K
uadopmanuu 0 pabore ¢ 00palIeHHsIMH TPaXKIaH (J1anee - YInoJIHOMOYEHHOE JIHIIO), OTIPENSIIACTCS
MpPaBOBbIM AKTOM AJMWUHHCTPALMM B COOTBETCTBHM C [lonodkeHweM O MNOPSAKE OpraHM3aliu
AOCTYTA K MH(OPMALIMH O IEATEIbHOCTH  AJMUHUCTPALMKU, YTBEPKIEHHBIM MOCTAHOBICHUEM
AnMUuHHCTpalMHK (yKas3aTh €ro AaTy U HOMED).

2. TpeGoBanus K NHCHLMEHHOMY 00paIEeHHIO

2.1. B nucbMeHHOM 00pallieHUH, TOCTYINMBLIEM B AJMHUHHCTPALIMIO WK JNOJDKHOCTHOMY
iy  AIMHHHCTpAIMHK, TrpakaaHUH B 00543aTE€IbHOM MOPSAKE YKa3blBACT HAUMEHOBAHHE
AZMHHHUCTpaIMH, 1160 HaMUIMIO, UM, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOIO JIMIIA, JIHOO0
JIOJDKHOCTh COOTBETCTBYIOIIErO JIMIA, & TAlOKe CBOM (aMMIIHIO, MUMS, OTYECTBO (MOCHEAHEE - MPH
HAJIM4HWH), TIOYTOBBIM aJpec, Mo KOTOPOMY HOJDKHBI ObITh HaIpaBiI€HBI OTBET, YBEAOMICHHE O
nepeajgpecalyd OOpalliEH|s, M3jiaraeT CyTh MNPEIJIOKEHHS, 3adBJICHUAA WM JKajoObl, CTaBUT
JTUYHYIO TIOAMUCH U JaTy.

2.2. B ciayuae HEOOXOAMMOCTH B MOATBEPIKACHUE CBOMX A0BOJOB I'DAXKIAHUH MPUIAracT K
MUCbMEHHOMY 00PAICHIIO JOKYMEHTHI M MaTEpUaibl JIMOO0 UX KOTHH.



2.3. OOpamenne, MMOCTYNHMBIIEE B AJMHHHCTPALMIO MM JO/DKHOCTHOMY JIHILY
AJIIMAHUCTpalil B (OpME JIEKTPOHHOTO [OKyMEHTa, B TeueHHe | pabodero ams €O JHs
MOCTYIIIICHHUS HAINIPABJIACTCS JOJDKHOCTHOMY JIMLY AJIMUHUCTPALIMH, KYPUPYIOLIEMY JAESTEILHOCTD
nmo pabore ¢ oOpalleHMAMM TpaKAaH Ut PErHCTPAaliM B CHCTEME  3JIEKTPOHHOTO
JIOKYMEHTO000p0Ta AJIMHUHUCTPALIUY U JAJIBHEAIIIEr0 PACCMOTPEHHUS B COOTBETCTBHM ¢ HACTOSIIAM
[Topsinkom.

2.4. B cnyvae mocTyriieHui obpalieHnit B BBIXOAHBIE HIIM [IPA3IHUYHbIC THU perucTpanus
oOpalueHuii NpOM3BOAUTCS B TIEPBBIi pabouwii IeHb A IMHHHCTPALIHN.

2.5. Perucrpaimu ¥ yuety B CHCTEME JIEKTPOHHOTO JOKYMEHTO000pPOTa AJIMUHHCTPALHH
MOAJIEXKAT BCE MOCTYNMMBIIME OOpalleHHMs TIpaXaaH, BKIOYAs M T€, KOTOpbie 1Mo (opme HE
COOTBETCTBYIOT TPEOOBAHHAM, YCTAHOBICHHBIM MyHKTaMu 2.1 u 2.2. Hactoawmero ITopsaaxa.

2.6. Ilpu mpueme nHMCLMEHHOro OOpalueHHs HEMOCPEICTBEHHO OT TPaKIaHHHA 110 €ro
IpOCKOE HAa BTOPOM IK3EMILIAPE MPHHATOrO MACKMEHHOTO 0OPAIEHHMs] CTABUTCS COOTBETCTBYIOLIAS
OTMETKA C YKa3aHUEM JaThl €ro MPUHATHSA, (PaMWIMM U UHUITHAJIOB JIMLIA, MPUHSBLIEr0 oOpalleHue,
H CO00LIAETCS KOHTAKTHBIN TeNe(OH AIMUHHCTPALIUH,

OTMEeTKa O NOCTYIICHUH JOKYMEHTA MOKET IIPOCTABNISTHCS € ITOMOIIBIO LITAMIIA.

2.7. OOpaleHue npoBepseTcs pabOTHUKOM AJIMHHHCTPALMH, KYPUPYIOLIMM JIEATEIbHOCT
no pabore ¢ oOpaulleHMsIMH TpPaXHAH HA TOBTOPHOCTh, TPH HEOOXOAMMOCTH CBEPSETCS C
HaXO/IALICHCS B APXUBE MPEABIAYINEH NEPETHCKOMN.

[loBTOpHBIM CuMTaETCs OOpaIEeHHe, MOCTYIHBLIEE OT OJHOTO M TOrO KE aBTOPA 110 OAHOMY B TOMY
JK€ BOIIPOCY, HAa KOTOPOE rpaXkiaHUHy OB JaH OTBET B COOTBETCTBUHM € TpeOOBaHUAMH,
yCTaHOBJIEHHBIMU ACHCTBYHOIIMM 3aKOHOAATEILCTBOM.

2.8. Ilpu peructpaumu oOpalieHUs B CHCTEME 3JIEKTPOHHOIO JOKYMEHTO00O0poTa
AIMHHUCTDALMH 3ATOIHAETCS PErMCTPALMOHHAS KAPTOUKa 00pALEHHS 110 YCTAHOBIICHHOM (hopMe.

2.9. Tlopsnok perucTpaldd W TIPOXOXKICHHS 3apErHCTPUPOBAHHOIO B AJIMHMHMCTpPALMH
oOpaienusi, BKIOYAs OTHPABKY TOTOBOTO OTBETA, OCYINECTBJAETCS C COOMIONCHHEM TPABHII
IOKYMEHTO00OpOTA.

2.10. 3apeructpupoBaHHoe 00palleHUe HANPABIISIETCS HENOCPEACTBEHHOMY HCIIOJHUTEIIO
B JIEHb MPOCTABIICHUSI PE3OJIIOLMH C YKA3aHHEM 10 €r0 UCTIOTHEHHIO.

Pesomormsa odopmisiercs Ha cBoboaHOM Mecte pabouero mosis AOKyMeHTa nubo Ha OnaHke
PE30JIIOLIMK UITA BHOCUTCS HEMOCPEJACTBEHHO B CUCTEMY 3JIEKTPOHHOTO JOKYMEHTO000POTA.

Pe3osmonys BKIIOYaET: (paMHIIMI0, UHULKAJTBI UCTIOTHUTENS (UCTIOIHUTEIEH ), TOPYUYEHHE T10
00pallEHHIO, IPH HEOOXOAUMOCTH - CPOK HCTONHEHHMS, [MOAMKCH JIMIA, BHIHECLIErQ PE30JIOLHMIO,
JATY PE30JIHOLIHMMU,

2.11. Jlng pacCMOTpEHUs M TMOITOTOBKM OTBETA HA OOpAIEHWE MCIIOJHMUTENL W3ydaeT
obpaienye U Matepuaibl K Hemy (MpPU UX HAJIHYUH), 3aNpPAllMBAET, B TOM YUCIIE B JIEKTPOHHOM
Gopme, HEOOXOmMMBIE NI PACCMOTpPEHHs OOpallEHHs JOKYMEHTBI M MAaTEpHaIbl B APYIHX
rOCyAapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYTIPaBJICHUS U Y WHBIX JIOJDKHOCTHBIX JIMIL, 3a
MCKJIFOYCHHWEM CYI0B, OPraHOB JO3HAHUS U OPraHOB MPEABAPUTEIHLHOTO CJICICTBHL.

2.12. B cnywae ecnm B NHUCBMEHHOM OO0pallieHMM HE yKa3aHbl (aMuiIMs TpakJaHHHA,
HarpaBUBLIEr0 00paleHHE, WM TTOYTOBBIM aJipec, Mo KOTOPOMY JIOJDKEH ObITh HAmpaBjieH OTBET,
OTBET Ha O0paleHne He NaeTcs.

Ecnu B yka3zaHHOM oOpalieHui COIepKaTcs CBEICHHS O MOArOTABINBAEMOM, COBEPIIAEMOM
MM COBEPILICHHOM TPOTUBOIIPABHOM MNESIHMM, a TaKKe O JIMIE, €ro MOATrOTABIABAIOLIEM,
COBEPIIAKLIEM HIM COBEPIIMBIIEM, OOPAILUCHUE MOANEIKUT HAMNPABJICHUIO B rOCYIapCTBEHHBIH
OpraH B COOTBETCTBUH C €ro KOMIIETEHLIMEH.

2.13. ObOpawmenne, B KOTOpoM 0OajlyeTcsi CyneOHOE pElIECHHE, B TEYEHUE CEMH JHEH CO
AHS PETUCTPALIMM B CHCTEME 3JIEKTPOHHOIO JAOKYMEHTO00OpOTa AJMHUHHCTPAIMM BO3BPAIACTCS
rpakJIaHuHy, HaArpaBUBIIEMY OOpailleHHe, C pa3biICHEHUEM TMOpsAnKa 00)KaloBaHMUS IaHHOIO
CyA€OHOro pelcHMsI.

2.14. Tlpu monyvYeHMM NHCHMEHHOTO OOpAIEHHS, B KOTOPOM COAEPIKATCS HELIEH3YPHBIE
100 OCKOPOUTENBLHBIE BBIPAKEHUS, YIPO3bl KU3HH, 3J0POBBI0 M HMYINECTBY JOJDKHOCTHOIO JIMIIA,
a TAKOKE YJICHOB €ro CeMbH, OOpalleHue octaBigercs 6€3 OTBETa Mo CYLIECTBY NMOCTABIECHHBIX B
HEM BOTPOCOB C YBEIOMJICHUEM I'PaXKIaHUHA O HEIOMYCTUMOCTH 3/10YNOTPeOICHHS ITPABOM.
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OHO HE noaJIeKHUT HalnpaBlieHHUIO Ha pacCMoOTpeHue B FOCYyAapcTBeHHbIIT opran, OpraH MecTHOro
CamMoynpaBfieHus wumy AO/DKHOCTHOMY ity B COOTBETCTBUHU C ux KOMIIETCHLMEH, 0 yem B Teyenpe
CCMH [HEeW co pgug PCTHCTpatiu  obparenus g CHCTEME 31EeKTPOHHOrO AOKYMEHT0000poTa
AIMUBHCTpamy coo0maercy FPaKaaHuHy, HalipaBuBLIeMy 06parenye.

FPOKIAHUHOM  [10 AaHHOMY BONpPOCY mpw YCIOBHH, 4TO ykazanHoe oOpauieHHe M panee
Halpasisemsie  obparmenus HaNpaB/IsUTUCE B AIMMHUCTPALIMIO  Miin OZHOMY H TOMY 3Ke

O naHHOM pemenny g TCHCHHUE CeMM nHEH co gHs PErucTpanuu obpamenus g CHCTEME
3NEKTPOHHOrO AOKYMEHT0000pOTA AJIMHHUCTpaIHHY coobmaercs ' POXAHIHY, HanpaBHBLIEMy
obpatieHue.

2.18. B cnyuae, ecu OTBCT 10 CYINECTBY MOCTABAEHHOrO B OOpaiiennn Bonpoca He MOXET
ObITh nan 6e3 PasTIalieHns CBeICHMIA, COCTaBISAIOLIMX FOCYAPCTBEHHYIO HIlH HHYI0 OXPaHsAEMYI0
(enepanbubIM  3aK0HOM TauHy, TPKIAHUHY, HallpaBuBIIEMY  0OpameHue, coobmaercs o
HCBOSMOXHOCTH 1aTh oTBeT m10 CYWIECTBY MOCTaBICHHOIrO B Hewm BOIIpOCa B cCBI3M ¢

2.19. B CAydac, ecnu npuuuner, mo KOTOPBIM OTBET 10O CYLICCTBY IOCTaBJICHHBIX B
o0pauieHny BOIIPOCOB HE MOr OpITE AdH, B TIOCIEAYIOILEM GbuTH YUTPAHEHBI, IpaXKNaHHUH BIpaBe

2.21.  Tlpomnenue CPOKa  paccmoTpenus obpameHus  ormeuaetcs PabOTHHUKOM
AIIMHHUCTpaImy, KYPHPYIOIIUM NEATENLHOCTS 10 pabore ¢ obpamenusmu 'PAXIaH B cHCTEME
MEKTPOHHOTrO AOKyMEHTO0O0pOTA AIIMMHHCTpaLmy B TCYCHHUE | nHS co nHg MPHHSITAS TAKOro



2.23. B cayudae, ecii pELICHHE MOCTABJIECHHBIX B 00palleHHH BOMPOCOB OTHOCHTCH K
KOMHCTCHLMH HECKOJIBKAX I'OCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABICHHS MK
IOJDKHOCTHBIX JIHLI, KOMHs OOpAleHUsi B TEYEHHE CEeMH [HEH CO AHS PErHCTPALMH B CHCTEME
JICKTPOHHOTO ~ TOKYMEHTO000pOTa  AJMHHHCTPALMH  HANpPABISETCH B COOTBETCTBYHOIIIHE
FOCYIApCTBCHHBIC — Oprafbl, OpraHbl MECTHOTO CaMOYMpPABICHMSA WM  COOTBETCTBYHOLIHM
JTOJDKHOCTHBIM JTHIIAM,

2.24. 3anpemaercs HampasjisTh kanoby Ha pacCMOTpPEHUE B TOCYNapCTBEHHBIA Opras,
OpraH  MECTHOTO CaMOYNpPaBJICHMS WM JO/DKHOCTHOMY JIMIly, PpELICHHE MId JeHCTBHE
(besneiicTBrE) KOTOPOro 00IKATyETCH.

2.25. B cnyuae, ecim B COOTBETCTBHH ¢ MPEAYCMOTPEHHBIM 3alPETOM HEBO3MOYKHO
HAlpaBJICHUE 3KaJ0O0BI HAa pPAacCMOTPEHHE B TIOCYAAPCTBEHHBII Oprad, OpraH MECTHOTO
CaMOYIIPaBJICHUA WJIM  JIOJDKHOCTHOMY JIMILY, B KOMIICTEHIIAIO KOTOPBIX BXOJAHT pPELICHUE
[OCTABJICHHBIX B 00OPAIEHUH BOIIPOCOB, ajoba BO3BPAIIACTCS IPaXKINaHUHY C Pa3bsICHEHHUEM €ro
mpaBa 00)kajoBaTh COOTBETCTBYIOILIEE PEIIEHHME WM NCHCTBHE (be3nelcTBHE) B YCTAHOBICHHOM
MOPSIAKE B CY/I.

2.26. OOCpawenue, cozepxkamee HHOOPMALMIO O (pakTax BO3MOXKHBIX HApYIICHU
3aKoHONaTeNbCTBA Poccuiickoit denepaumu B cepe Murpaimm, HAIIPaBJISACTCA B TCUYCHHE [SATH
IHEH CO [HS PErHCTPAlMM B CHCTEME 3EKTPOHHOIO JIOKYMEHTO000pOTa AJAMMHHCTPAIIMUA B
TCPPUTOPHAJIbHBIN OpPraH (PeaepaibHOrO OpraHa UCHOJTHUTEILHON BIACTH B cepe BHYTPEHHHUX /1€
¢ YBCAOMIICHHEM IpakNaHHHA, HANPABUBILIEro OOpalleHue, 0 epeajpecalliy ero obpareHus, 3a
UCKITIOYICHHMEM CJTyHasi, €CJIH TEKCT MUCbMEHHOr0 00palIeH s He TIOAIACTCS TPOYTEHHMIO.

2.27. OtBeT Ha obpaiieHHe HANPABIACTCS 3aSBUTEIIO B (hopme SIEKTPOHHOrO ITOKYMEHTA
MO aipecy JICKTPOHHOM MOYTHI, YKa3aHHOMY B 00paIllEHHH, ¥ B MACHMEHHOI popme no nouToBOMYy
anpecy, ykasaHHOMY B OOpallUeHWH, MyTeM O(OPMIICHUS MOYTOBOrO OTIPABICHHUS B KOHBEPT U
HEPEAAtH CTo 110 PEECTPY AO/DKHOCTHOMY JIMILy AIMHHHCTPALMH, KYPUPYIOLIEMY IESTENLHOCTD 110
padoTe ¢ obpalneHusIMU rpakiaH ¢ JOKYMEHTAMM IS OTIIPABKH B YCTAHOBIICHHOM TOPSIIIKE.

2.28. OTBeT Ha KOJLIEKTHUBHOE OOpallleHHe IpaxkiaH HAIpaBJ/ISETCs JHILY, YKAa3aHHOMY B
oOpalleHHy B KAyeCTBE TMOJNYYATENsi OTBETA IUIH IPEACTABUTENSl KOJUIEKTHBA TpaXkaaH,
noanucaBuiux obpamienue. OTBET HanpasiseTcs VKa3aHHOMY JIMLLy JUIS JOBENECHUS €ro
COACPAKAHHA 10 CBEACHUS OCTAJIbHBIX JIWLI, MOAMMCABIINX 00palleHHE.

Ecmi nosnyyatens 0TBeTa B KOJUIEKTHBHOM 0OPAIIEHNN He OINPENEIIEH, OTBET HANPABJISETCS
ICPBOMY  JIMIly, NOIIMKMCABIIEMY OOpamieHHe, yKasaBIIEeMy aapec, 10 KOTOPOMY JAOJDKEH ObITh
HAlIPaBJICH OTBET, Ul NOBENCHHUS €r0 CONCPXKAHMUS N0 CBENEHHS OCTAJIbHBIX JIWLL, MOAMMCABIINX
oOpaueHue.

3. OpranuszauMs u npoBejeHue JHIHOrO NPHEMa rpa;kiaH

3.1. 'naBa AZAMUHHCTpALMH, UHBIE IODKHOCTHBIE JTHLIA BEIYT JIMYHBINA NMPHEM IpaXaaHd 110
MPCABAPUTEIILHOM 3aITMCH B COOTBETCTBUM C IPAYUKOM JIMYHOTO MPUEMa MPAKIAH, YTBEPXKAECHHbBIM
pacriopsokeHHEM AIMUHHUCTPALIAH.

3.2. Uudopmaums o rpaduke JUYHOrO TPHEMa TPAKIAH (MECcTe TIPOBENEHMSA, a TAKKE 00
YCTAHOBJICHHBIX IS JIAYHOTO NMPHEMa IPaXKAaH AHAX U 4acaX) pasMEIIaeTcs: PH BXOJE B 3[aHHE
WK B (ho¥ie 3naHus AIMHHUCTPALMHM, & TAKKE Ha O(HUIIMATILHOM caiiTe AJIMHUHUCTPALIHN.

3.3. llpu 3ammcH Ha NWYHBIH TPHEM 3ANONHAETCS KAPTOYKA JMYHOTO NMpHEMa (ajee -
KapToyuKa) B KOTOPYIO BHOCSATCS CO CJIOB IPaKIAHHHA CIEAYIOLIME TaHHBIE:

- (haMuust, UM, 0TYECTBO (TIOCTENHEE - MPH HAJTHYKM ) Fpak/IaHuHa,

- laTa POXKACHHS, |

- IIOYTOBBIN AJPEC [Isl HAIIPABJICHHUS OTBETA,

- KOHTaKTHBIN Tene(dOoH,

- MOBTOPHOCTH O0palieHus,

- KPaTKOE COACPIKaHUE YCTHOTO 00paIleHus.

3.4. B cnydae BbISBIEHHS TOBTOPHOCTH WM HCOMHOKPATHOCTHA TIIOCTYIUICHUSI OT
rPaXaHuHa oOpaleHuit paboTHUKOM AJIMHHUCTPALIMH, KYPUPYIOLIAM AESTEIBHOCTD 10 pabote ¢
O0palieHnsIMI TPakiaH pPacIieYaThIBAIOTCS KOMMH OTBETOB IO NPEALIECTBYIOMUM 00paleHusm
A@HHOTO I'pasklaHWHA, KOTOPbIE MEPEeIatoTCs JODKHOCTHOMY JIHILY, OCYIIECCTBIISIFOILEMY JIMYHBIN
[MPUEM TpaXKJaHUHA.



3.5. JInuHblii npueM rpakaal B AIMUHHCTPALMM NPOBOAUTCH € COOIIOIEHMEM TPeOOBAHUIA,
obecrnednBaromMX AOCTYIMHOCTh VISl TPAX/IaH ¢ OrpaHHYEHHBIMUA (DH3MYECKMMH BO3MOYKHOCTSMH,
OOLIECTBEHHYI0O M  TMOXAPHYI0  0€30IaCHOCTb, HENOMYLIEHHE pa3rjalieHHs  CBEICHHIA,
COACPXALIUXCA B YCTHBIX OOpalICHUsX, a TAKXKE OTBEYAIOLIMX CAHWTAPHO-3ITHAEMHOIOrHYECKUM
TpeOOBaHUAM.

3.6. Ilpy nu4HOM NpUeMe TPAKIAHUH TNPEAbSBISET JOKYMEHT, YAOCTOBEPSIOIMNA €ro
JIAYHOCTb.

3.7 Jlu4Hpli NpUEM TJIaBOW AJIMUHHUCTPALMM, €r0 3aMECTHTEIEM OCYINECTBIISIETCS B
MOPANKE OYEPEAHOCTH COIJIACHO CMMCKY I'paXKIaH, NMPUIjIallleHHbIX HA JIMYHBIA NIPUEM, U B TCUCHUE
YCTaHOBJICHHOTO BPEMEHH B COOTBETCTBUHM C TIpaMKOM JIMYHOTO TIPHEMA, YTBEPKIEHHBIM
pacropsbkeHueM A IMUHUCTPALHH.

[Ipy HEABKE rpakaaHWHA B HA3HAYEHHOE BPEMSI HA JIMYHBIM MPUEM B KAPTOUKY JMYHOTO
MpHEeMa BHOCHUTCS COOTBETCTBYIOLIAS 3aITUCh.

[Ipy omosganuy rpaxiaHuHa Ha JWYHBIM npueM Oonee yem Ha 20 MUHYT, B CBSI3U C
M3MEHCHHEM TMOPS/IKA OYEPENHOCTH IMpHEMa TIpPaXXAaH TPAKIAHMHY [0 PEIIEHWIO TJIaBbl
AZIMUHUCTPALWH, OTKA3bIBACTCS B JIMYHOM IIPHEME, €CIH I'pauK JMYHOrO IPUEMa Ipa’kaaH Ha
JIAHHBIA JICHb TMOJIHOCTHIO 3aI10JIHEH, C MPEUIOKEHHEM TIEpEHOCA TIPHEMa Ha JIPyroe Bpems (Ipyroi
NIEHB ).

3.8. Coneprkanue yCTHOro o0palleHus rpaXIaHHuHA B XOI€ JUYHOTO MPUEMA 3aHOCUTCS B
KapTOYKY.

3.9. B cayuae, €CJIM  U3JI0KEHHBIE B YCTHOM obpawieHuu  (Gaktel H
O0CTOATENILCTBA ABJISAIOTCS OYEBHIHBIMH K HE TPEOYIOT JOMONHUTENHLHOH MPOBEPKH, OTBET HA
oOpallleHKEe C COTJIacusi TPaXKIAHHHA MOXKET OBbITh JaH YCTHO B XOJE JIMYHOTO HpPHEMa, O 4YeM
JIETIAETCS 3alUCh B KAPTOYKE.

3.10. Benyuae, €CIIM  W3JI0)KEHHBIC B YCTHOM oOpamieHuy (akThl H
00CTOATENBCTBA TPEOYIOT M3yYeHWMS, MPOPAOOTKH, NPHHITHS HEOOXOIMMBIX MEP M HAMPABICHUSA
MOPYYEHUH JOJDKHOCTHBIM JIMIAM AJIMUHMCTPALMM, TO MO PE3yJbTaTaM HX PACCMOTPEHMS
FPOXTAHUHY HANpPaBIACTCS THUCBMEHHBIM OTBET IO CYLIECTBY IIOCTaBJIEHHBIX B 00palleHHH
BOTIpOCOB B TeyeHue 30 OHEH CO IHA pErucTpalMi KapTOYKH B CUCTEME SJIEKTPOHHOTO
JOKYMEHTO000pOoTa AAMHUHUCTPALIHH.

3.11. Tlucemennsie oOpaineHusi, TPUHATBIE B XO[E JIMYHOIO TPHEMA, TOMJIEKAT
PEeruCTpalii B CUCTEME 3JIEKTPOHHOIO JTOKYMEHTO000poTa AIMHUHMCTPAIMKA W PACCMOTPEHHUIO B
COOTBETCTBUM C HAacTosAMM llopsiakom. O perucrpauuu NMUCHEMEHHOrO OOpAIIEHHS B CHCTEME
3IEKTPOHHOTO IOKYMEHTO000pOTa AIMUHHUCTPALIMK TIPOM3BOIMTCS 3ATTHCH B KAPTOUKE.

3.12. B x0ze 1MYHOrO MpHEMa IPKAAHHHY OTKA3BIBAETCS B NajbHEHIIEM PACCMOTPEHHUH
obpareHus, ecii eMy paHee ObUT JaH OTBET MO CYIIECTBY HOCTABIECHHBIX B 0OPALEHHH BOIPOCOB,
0 4E€M JIeNIaeTCs COOTBETCTBYIOLIAs 3alHMCh B KAPTOUKE.

3.13. B ciyyae, ecnm B 00pailieHUH CONEPIKATCsl BOMIPOCHI, PEIIEHHE KOTOPBIX HE BXOIUT B
KOMIETEHLIUIO AJMMHUCTPALIMK WA JOJDKHOCTHOTO JiMLa AJIMHHHCTPALMH, FPAXKIAHUHY JAeTCs
pasbsICHEHHE, Ky/1a ¥ B KAKOM TMOPSIAKE EMY CJIeIyET 00paTHTHCS.

3.14. PesyibTar JIMYHOTO NpHEMa W TMOPYYEHHS JO/DKHOCTHBIM JMLAM AJIMHHHUCTPALIIHA
(MpY HaTWYUK ) 3aHOCATCS B KAPTOUKY.

3.13. He nosanee cnenyroumiero AHs 1nocie MpoBeAeHus JTMYHOrO NpUeMa, 3aroHEeHHas |
MOANMCAHHAS T[JIAaBOW AJIMHHHCTPAlMM, €ro 3aMeCTHTEISMH, KapToyka JIMYHOrO [pHEMA
PErucTpupyercss pabOTHMKOM AIMWHUCTPALMM, KYPHPYIOIIHM JAEATENBHOCT, 10 pabore ¢
00paleHHsIMH rPaXKIaH B CUCTEME DNIEKTPOHHOTO JOKYMEHTO000POTA AIMMHHCTPALIUH.

4. DopmMbl KOHTPOJIA 32 PACCMOTPEHHEM 00paeHUH

4.1. Texymuii KOHTPOJIL 3a COOMIOACHUEM HACTOSIIEro [lopsaxa ¥ WMHBIX HOPMATHUBHBIX
MPaBOBBIX AKTOB, YCTAHAB/IMBAIOIMX TPEOOBAHUA K PACCMOTPEHUIO OOpAILIEH I, TPUHATHE MEP 110
CBOCBPEMEHHOMY BBISBJICHHK) H YCTPaHEHHUIO TMPUYMH HApPYLIEHWs npaB, CBOOOJ M 3aKOHHBIX
MHTCPCCOB TPaXX[AaH OCYILECTBJISIETCS B Mpeaeinax CBOCH KOMIIETCHLMHM JO/DKHOCTHBIM JIMIIOM
ANMHAHUCTPALNH, KYPUPYIOLIUM AEATENLHOCTD 0 paboTe ¢ 00paleHUsaMy IPaskaaH.

4.2. OOummii KOHTPOIL 3a COOMIONEHMEM CpPOKOB HCIOIHEHHSA [0 PACCMOTPEHHIO
OOpalieHHii W MOHMTOPMHT paboThl M0 PACCMOTPEHHIO OOpAIEHU TpaXIaH TPOBOIUTCS



- AODKHOCTHBIM JTULIOM A IMHHMCTparmy, KYPHPYIOLM IEATENLHOCTS 10 paboTe ¢ oOpateHusIMu
rpaXkaas.

4.4. B pamkax OCYIICCTBICHNS OOINEr0 KOHTPONS MOIDKHOCTHOE MU0 AIIMMHUCTpaLuH,
KYPUDYIOLIEE NOEATENBbHOCTE 1O pabore ¢ obGpamenusmu FPOKAaH EXKEAHEBHO IIPOBOJIUT
MOHUTOPHHT pacCMOTpeHust obpamenuii u B C1ydac BbISBICHHS (JAKTOB HapylmeHus CPOKOB




